
Teacher’s Notes (Informational Report)

Objective

Pupils are able to write an informational report. 
Suggested Teaching Procedures
Warm-up
· Show pupils some pictures or photos of different animals. Ask pupils if they can name them. 

· Ask pupils what they will do if they want to find more information about these animals. Possible ways are: reading books and encyclopaedias, doing research on the Internet. 

Introduce different parts of an informational report
· Watch an animation about Don’s school project. Discuss with pupils what they have to do if they were asked to write a report on an animal. 

· Ask pupils to think of alternative ways for Don to get information about animals, e.g. watching VCDs, reading magazines and newspapers, talking to people with good knowledge of the topic, etc.
· Discuss with pupils the meaning of the term ‘informational report’: ‘What is the main purpose of an informational report?’ 
Answer: An informational report gives the readers information or descriptions about a topic. 
· Tell pupils that when they search for information, they may need to narrow down their search by thinking of the following questions:
1. What kind of living thing are they?

2. What do they look like? 

3. Where do they live?

4. What do they eat?
5. What can they do?
6. What is special about them?
· Lead pupils to identify the key features of an informational report as noted in the animation.

· Remind pupils that the simple present tense is used to describe facts in an informational report. 

Introduce vocabulary for describing animals

· Have pupils read the chart showing words for talking about categories, places, appearance and abilities. 

· Tell pupils that they can write about animals with the words in the chart. The words in the first two columns refer to the category to which the animals belong and their living places. The words in the last two columns are used to describe their appearance and ability.

· Ask pupils to suggest more vocabulary for appearance and ability, e.g. ‘teeth’, ‘claws’, ‘spots’, ‘eat’, ‘hop’, ‘sing’, ‘hover’, etc.
Write about animals (Activity 1)

· Ask pupils to study the picture in detail and identify some features of sharks. Prompt pupils by asking ‘What kind of living thing is it? Where is the animal? What does it look like? What can you see on its body?’ 

· Ask pupils to drag and drop the words to the correct boxes. 
· Tell pupils to click ‘Next’ to go on to the next page.
· If pupils do not know how to do the exercise, they can get the correct answers by clicking ‘Answer’.
Write a short informational report (Activity 2)

· Ask pupils to play the video of monkeys. Tell them to pay special attention to the missing information in the report while they are watching.
· Tell pupils to use the buttons below the video player to play and pause the video. 
· Tell pupils to type correct words in the informational report. They can get a list of words by clicking ‘Words you can use’.
· Tell pupils to click ‘Preview’ to read their work while doing the activity. They can go back to the previous page by clicking ‘Change answer’ and revise their answers.
· When pupils have finished the activity, tell them to click ‘Print’ to print out their work. They can view the suggested answers by clicking ‘Suggested answer’. Ask them to check their own work.
Write an informational report (Task 1)

· Have pupils watch the slideshow of ostriches. Guide pupils to observe the special information they need to complete the task.
· Tell pupils that they are going to write an informational report for Don by typing in the information in the space provided. Remind them that they can click the ‘Hint’ button to get more clues.
· Remind pupils to move on to the next question by clicking the question number after answering a question. 
· Tell pupils to click ‘Preview’ to read their work. They can click ‘Change answer’ to go back to the previous page and revise their answers.
· When the pupils have finished the task, tell them to click ‘Print’ to print out their work. Ask pupils to proofread each other’s work.
Write your own informational report (Task 2)

· Tell pupils that they are going to write an informational report on their favourite animal. 

· Ask pupils to do some research on the animals they want to write about. Tell them that they may refer to the guiding questions when looking for information. Remind pupils to jot notes while reading. 

· Tell pupils to click ‘Words you can use’ to look at the words they can use to write the informational report.

· Have the pupils complete the informational report by typing in the appropriate information in the boxes. Tell them that they may start with any part of the report.

· Remind pupils to give a title to the report. 

· Tell pupils to click ‘Preview’ when they have finished and remind them to proofread their work. Click ‘Change answer’ to go back to the previous page and edit their work if necessary.
· Ask pupils print out their work. Tell them to draw a picture or paste a photo in the space provided. Then, ask them to proofread each other’s work. Compile a collection of favourite animals of the class. 

